Utilizing your Calendar

This guide will show how to add, edit, delete and view your calendar.

For managers and administrators, this guide also covers how to view your team's
calendars.

1 Navigate to https://app.abstudios.com/app/events
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https://app.abstudios.com/app/events

2 Toadd alesson to your calendar, select "Add Event"
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3 Select which type of lesson you want to schedule

Create a new event
Type
Course
Course

B Lesson Plan

Start Date Start Time

February 9th, 2026 10:25 AM

End Date End Time

February 9th, 2026 n:25 AM

Organization event

The event will be for everycne in the organization

Assignee

rvarelatadmin@abstudios.com
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4  Select your specific course or lesson

Create a new event

Type

Lesson Plan <
Lesson Plan

Select lesson plan... ¢

Q Search lesson plans...

What is Croundhogs-Qay? (Published)

lished)

The Water CycleflP

How culture shapesamarea (Published)

d the

of the list

Organization event

The event will be for everyone in the ocrganization
Assignee
rvarela+admin@abstudios.com <

En in Google Calendar [ Cancel Create Event

5 Select the date and time for this lesson

Create a new event
Type
Lesson Plan

Lesson Plan

Select lesson plan...

Start Date Start Time

February 9th, 2026 10:25 AM

February 2026 ad Time
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Create a new event

Type

Lesson Plan

Lesson Plan

Select lesson plan...

Start Date

February 11th, 2026

End Date

February 11th, 2026

Organization event
T+ o

Assignee

Start Time

[ 10:25 AM

End Time

n:25 AM

eryone in the organization

rvarela+admin@abstudios.com

1ype

Lesson Plan

Lesson Plan

The Water Cycle

Start Date

February 11th, 2026

End Date

February 11th, 2026

Organization event

Once date and time are complete, select "Create Event"

Start Time

03:25 PM

End Time

04:25 PM

The event w or everyone in the organiz.

Assignee

rvarela+admin@abstudios.com

=n in Google Calendar [
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We now see "The Water Cycle" scheduled for Wednesday, February 11th. Woot

woot!
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The Water Cycle

3:25 PM - 425 PM
Liftoff: Engine...

3:45 PM - 4:45 PM
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You can easily navigate to your scheduled lessons by clicking them from the

calendar
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10 Once inside the lesson you can see the details, make edits and click directly to the
lesson

The Water Cycle

B Start Date
Feb 11,2026 3:25 PM

(® End Date
Feb 11,2026 4.25 PM

R Created by

The Water Cycle

troductory Le

ter C
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You can view your calendar several different ways:

* View by Day
* View by Week
* View by Month

* View by Agenda

D

[ ree | February, 2026 3events
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The Water Cycle
325 PM - 425 PM

04 PM Liftoff: Engine...

3:45 PM - 4:45 PM
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12  View by Month example
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= Explore some of the most iconic National Parks in America and document your travels with stop-motion animation. Using the stop-motion animation
app, students will create animations of themselves watching geysers erupt at Yellowstone, riding denkeys to the bottom of the Grand Canyon, and rock
climbing at Acadia National Park. We will zig-zag across the country, learn fun facts about America’s National Parks, and then tell everyone about it

through stop-motion creativity.

Monday, February 9, 2026

The Water Cycle
(@ 2:45 AM - 3:45 AM

Liftoff: Engineering Rockets & Rovers
@® 3:45 PM - 4:45 PM

= 3.2.)..Blast offl We can't wait to introduce our explorers to this aerospace engineering expedition from the Boston Museum of Science. We're going to
experiment with several unigue variables as we design and engineer rockets, rovers and more that students will send into the air with a stomp
launcher. As we go, the students will also learn about the International Space Staticn, the work that aerospace engineers are doing at NASA and other

aerospace-related information.

Wednesday, February 11, 2026
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Congrats! Educators you are ready to maximize your calendar

For Managers and Administrators continue down below for more helpful tips to
maximize your calendar.

Administrators and managers can view and schedule lessons on their manager(s)
and educator(s) calendars as well.

Select Filter and User to select which users calendar you want to view.

o (o]

=R February, 2026 4events

9 < Febl,2026- Feb28,2026 > HArieer® ) =D EB

Filter Cptions

Wednesday, February 4, 2026 O SEATERL ® User 5

Stop-Motion Live: National Park Adventure rvarelateducator2@abstudios.

@ 315 PM - 415 PM rvarela+educator@abstudios.c

= Explore some of the most iconic National Parks in America and docume | b di 1ation. Using the stop-motion animation
app, students will create animations of themselves watching geysers er rvarelarmanager@abstu 105.C he bottorn of the Grand Canyon, and rock
climbing at Acadia National Park. We will zig-zag across the country, lea Parks, and then tell everyone about it

e s v rvarelatadmin@abstudios.
You've reached the end of the list

Monday, February 9, 2026

The Water Cycle
@® 2:45 AM - 3:45 AM

Liftoff: Engineering Rockets & Rovers

(© 3:45 PM - 4:45 PM
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Select the user who's calendar you want to view.

D (o]

February, 2026 4events

9 <  Febl,2026 - Feb 28,2026 > Y Filter e =

Filter Options
Wednesday, February 4, 2026

Q Search... ® User 2
Stop-Motion Live: National Park Adventure rvarelgs@dlitator2@abstudios.
© 315 PM - 415 PM rvar(_;\a+educatc>';@abstudios.c

= Explore some of the most iconic National Parks in America and docume
app, students will create animations of themselves watching geysers er
climbing at Acadia National Park. We will zig-zag across the country, lea
through stop-motion creativity.

1ation. Using the stop-motion animation
“he bottom of the Grand Canyon, and rock
Parks, and then tell everyone about it

rvarelqmanager@abstudios.c
v rvarelatadmin@abstudios.

You've reached the end of the list

Monday, February 9, 2026

The Water Cycle
® 2:45 AM - 3:45 AM

Liftoff: Engineering Rockets & Rovers
@ 3:45 PM - 4:45 PM

= 3..2..).Blast offt We can't wait to introduce our explorers to this aerospace engineering expedition from the Boston Museum of Science. We're going to

16  You can view any calendar in the same 4 view formats
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9 < Feb12026-Feb28,2026 > ¥ Fiter @

Monday, February 2, 2026

Liftoff: Engineering Rockets & Rovers
@ 315 PM - 415 PM

= 3..2....Blast offl We can't wait to intreduce our explorers to this aerospace engineering expedition frem the Boston Museum of Science. We're going to
experiment with several unique variables as we design and engineer rockets, rovers and more that students will send into the air with a stomp
launcher. As we go, the students will alsc learn about the International Space Station, the work that aerospace engineers are doing at NASA and other
aerospace-related information.

Wednesday, February 4, 2026

Liftoff: Engineering Rockets & Rovers
@® 315 PM - 415 PM

= 3. Blast off! We can't wait to introduce our explorers to this aerospace engineering expedition from the Boston Museum of Science. We're going to
experiment with several unique variables as we design and engineer rockets, rovers and more that students will send into the air with a stomp
launcher. As we go, the students will alsc learn about the International Space Station, the work that aerospace engineers are doing at NASA and other
aerospace-related information.
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@ You can assign lessons to educators directly on their calendar by following steps
2-7

Once those steps are complete continue on

17 Select "Assignee" to select who you want to run this lesson. You can select
individual assignee's or schedule this lesson across all of your organizations
calendars.

1yps

Lesson Plan

Lesson Plan

The Water Cycle

Start Date Start Time

February 11th, 2026 03:25 PM

End Date End Time

February 11th, 2026 04:25 PM

Organization event

The event will be for everyone in the organization

Assignee

rvarela+radmin@abstudios.com

bn in Google Calendar P Cancel Create Event
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